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[bookmark: _Toc382293557]Examination Information
This is a 2 hour 30 minute examination held within a one week window. Please note this includes printing time.
[bookmark: _Toc382293558]Pre-Release Scenario
The activities in the examination relate to a pre-released scenario. Candidates may have access to the practice data files and the practice spreadsheet model in advance of the examination window. These can be used to help prepare for the examination.
The model is contained in a single spreadsheet file. Centres are permitted to create their own test data for candidates to practice with.
Centres are strongly advised to work through the spreadsheet model with the practice data files to test the functionality of the model and raise any queries in advance of the examination window.
[bookmark: _Toc382293559]The Examination
Candidates are not allowed to take their copy of the pre-released scenario, or any other notes, into the examination.
The pre-release scenario, with some further detail, will be in the examination paper. You will need to read the scenario again carefully as the additional information supplied in the exam will affect your model.
Candidates should be supplied with the examination version of the spreadsheet model and are not permitted to take any notes about their previous use of the practice model into the examination with them.
It is possible that there may be differences between the practice model and the examination model. It is the centres‟ responsibility to ensure that the correct version of the model has been made available to candidates at the beginning of their scheduled examination.
Candidates will require access to the secure examination file(s), and may only have access to these during their examination session. Centres are not permitted to give candidates access to the secure data files prior to the scheduled examination.
Candidates are not allowed access to any work they may have created.
Candidates may not have access to email or Internet during the examination and communication between students is not allowed at any time during the examination.
[bookmark: _Toc382293560]Examination Format
You will usually have to complete 5 activities.
Activity 1: Understand the situation [15 minutes]
Activity 2: Identify the information sources [15 minutes]
Activity 3: Computer modelling [50 minutes]
[bookmark: _GoBack]Activity 4: Recommendations [20 minutes]
Activity 5: Evaluation [10 minutes]
The examination is marked out of 90 and you will also get 2 marks for SWW.
[bookmark: _Toc382293561]Important Exam Information
SAVE YOUR WORK REGULARLY and save different versions of your spreadsheet as you go along.
· Make sure you are comfortable and confident importing data and copying it to the relevant parts of the spreadsheet.
· Make sure you can use the following formulas and functions in excel:
· VLOOKUP functions
· IF statements
· MIN and MAX calculations
· SUM calculations
· Calculating percentages
· Conditional Formatting
· Make sure you can use absolute cell referencing (using the $ sign within your formulae)
· Make sure you can show gridlines and row and column headings on your print-outs
· Make sure you can change the header and footer and you do this every time you print something
· Make sure you can print your spreadsheet showing values and formulas and that you can print specified sections of the spreadsheet – this may involve merging or unmerging cells
· Stick to the timing guidelines or you will run out of time
· You will be told which font size to use and in most cases you will be given a minimum font size (Size 10).
If your work won’t fit on the page at that minimum font size the chances are you have either written too much or you are printing the wrong thing.
As discussed there are usually 5 activities in the 6953 exam.
Each of these will be looked at in detail using the mock paper as guidance for answering questions.
You will lose the marks for SWW if you do not attempt at least 3 of the activities.
NB - IMPORTANT: It sounds obvious but make sure you read and highlight important parts of the scenario and the question paper. This will save you valuable time later so it is worth spending the time doing this before you put fingers to keyboards.
[bookmark: _Toc382293562]Activity 1 Question: Understanding the situation
(Suggested time 15 minutes)
You should look at all the information available, including the additional information supplied in the exam, and make sure that you understand the situation.
On one sheet of A4:
Summarise the current situation by:
· Listing key facts relevant to the problem you have to solve
· Identify any constraints and state any assumptions you are making
· Outline the decisions you have to make
· Save and print.
Note: Answers using bullet points are acceptable.
[bookmark: _Toc382293563]Activity 1 hints:
You only have 15 minutes so your task will be to summarise as much information as possible in the time available.
Begin by carefully highlighting important information on your scenario and by carefully reading any additional information supplied to you in the exam.
List the 10 most important facts relevant to your scenario and list 3 assumptions you are making plus any decisions you have to make.
If you still have time you can then add in additional information but remember to answer all the different sections. Marks for each sub-section are usually limited to a maximum amount – you won‟t get full marks if you do not look at each area.
There may be additional material on the day which isn‟t included on the pre-release scenario, make sure you read and summarise any additional material if it is included.
Hints: Where a question specifies what you need to list, make sure you cover each of the areas individually. For this question it states in the question paper that bullets points are acceptable so use them, it will save you time and you only have 15 minutes to complete the question.
[bookmark: _Toc382293564]Activity 2: Sources of Information
(Suggested time 15 minutes)
You will be provided with data files in the exam which will be different to the pre-release scenario and could be based on more than one source. If this happens you will then have to select which data source you are going to use and justify why.
On one sheet of A4:
List any factors related to sources of information that you think would be relevant to the accuracy of the model.
Decide which data you will use in your model and then:
· Describe how the data is calculated and any factors which need to be considered.
· Justify why you have chosen this data source.
[bookmark: _Toc382293565]Activity 2: Hints
This task will ask you to look at different types of data and select a data source to use in the exam. You will then need to discuss: how the data is collected, what factors affect the reliability, usefulness and accuracy of the data, justify your choice.
You may be given additional information and you may have to choose which data file to select.
There is no right, or wrong answer to this section – it is your justification that is more important.
There is usually additional information supplied in the exam which is needed to answer this question so make sure you read the exam carefully.
Read the questions carefully for this section and make sure you are answering the questions.
[bookmark: _Toc382293566]Computer modelling basic skills:
For activity 3 you need to know how to, and be confident completing the following tasks:
(Tick if you know how to do this)
· Save different versions of your spreadsheet
· Enable content on your spreadsheet
· Unprotect worksheets using edexcel as the password
· Adding new worksheets
· Import data into your spreadsheet
· Change the page layout of your printouts to landscape
· Unmerge and Merge cells
· Ensure everything you print fits on 1 sheet
· Print row and column headings
· Print gridlines
· Print formulas
· Change the Header and Footer
· Use basic formulas and functions to perform calculations
· MIN, MAX, AVERAGE, SUM
· IF statements and VLOOKUPS
· Use conditional formatting






[bookmark: _Toc382293567]Notes:


[bookmark: _Toc382293568]Activity 3: Computer modelling
(Suggested time 50 minutes)
You should ensure that each printout is on one sheet of A4 only.
Open the spreadsheet model and familiarise yourself with it.
You may need to import data into the model or simply add data provided.
You will need to unprotect the worksheet first using the password edexcel and remember if you are importing it is likely to be a comma separated values file (.csv) file so you will need to change the delimiter to a comma and decide if you will also need to import the first row and the first column(headers).
You may be asked to import this data into a new worksheet and then copy the information across into the relevant worksheets. Practice doing both these method..
You may also be asked to print certain cells, make sure you can do this and don’t forget to save your work.
[bookmark: _Toc382293569]Activity 3 Hints:
This task is all about modelling and manipulating the spreadsheet. Carefully read all the instructions and print out only what you are asked for.
As guidance:
All printouts must have a header and footer. The header must contain the activity number. The footer must contain your name, candidate number and centre number.
A minimum font size of 10 should be used throughout.
All spreadsheet printouts should show gridlines and row and column headers. For some of your spreadsheet printouts you may need to adjust column widths. To do this you will need to unprotect the worksheets. The password is edexcel.
This activity is worth a lot of marks and is a vital skill, if you cannot import data into your spreadsheet or transfer the data to other worksheets your spreadsheet model will not work correctly.
You need to practice importing data so that you feel confident completing these tasks.
[bookmark: _Toc382293570]Activity 4: Recommendations
(suggested time 20 minutes)
Write a report to Steve Gate recommending which shops to open and which advertising methods to use to promote his new stores.
The report should include:
· A sensible title
· An introduction explaining what the report is about
· Which stores you think would be best for him to open to make the most profit.
· Which advertising methods to use to promote his business
· An explanation as to why you made these decisions
· Any other factors which may need to be considered
· At least one chart or graph
· A concluding statement
Proof-read your report to ensure it is fit for purpose.
Save and print with a header and footer.
[bookmark: _Toc382293571]Activity 4 Hints:
This section usually asks you to write a professional report or letter. It is worth 20% of the total marks so make sure you leave enough time for this section. Make sure you use an appropriate layout – a letter needs an address and a date but you can use a template.
The report needs to be written in MSWord so remember to include a header and footer like you would for your excel spreadsheet. You will also need to make at least one graph or chart to show your results and include this in your report.
Over half the marks for the report are related to the layout of the report and the graph so make sure complete this section.
[bookmark: _Toc382293572]Activity 5: Evaluation
(Suggested time 10 minutes)
Write an evaluation considering:
How well you thought the spreadsheet model performed What else you would like it to do and why this would help What other data it may need, how this would improve the model and how you would collect it.
Save and Print and don’t forget the header and footer.
[bookmark: _Toc382293573]Activity 5 Hints:
The evaluation should only take about 10 minutes and the marks are allocated as shown below.
This section wants your interpretation of how easy/hard it was to use the spreadsheet model. Did it help you to answer questions related to the scenario? How accurate do you think the data is and why?
The next part needs you to provide recommendations – what would make it easier to use and why would this be useful. You may want to discuss conditional formatting and mention how the information provided could be improved. It may be better if you could adapt or extend the model in some way to provide more flexibility.
Finally, would additional data make the model more accurate and how would you collect this data?
Lots of candidates make the mistake here of evaluating their performance – you will not be awarded any marks for this unless you are explicitly asked to.
NB: There are always things which could make it better, have a think about this before the exam.
[bookmark: _Toc382293574]Standard Ways or Working (SWW)
Finally, you can get 2 marks for standard ways of working.
These marks are allocated as shown below:
Authenticating work (all pages have task number, name and centre number).
Appropriate structure (pages in correct order and submitted work assembled correctly.
However, you can only be awarded the SWW marks if you attempt at least 3 of the 5 tasks.
I would always recommend attempting all the tasks, you can always go back and finish a section off if you run out of time but it is easy to get the first few marks for a section, it gets harder to get full marks so you are better off attempting all the tasks.
Finally, please remember that if anything unexpected comes up in the exam you can use the Microsoft help options to support you. Only offline content will be available but it should be enough to get you started if you get stuck.







[bookmark: _Toc382293575]Notes:
