Dear Sir
Re: Alleged Exam infringement

I am a year [ ] student, who attends [     ] school.
On 26 May 2016 I sat the OCR Biology exam F211.
I understand I have been reported for an alleged infringement and am writing this letter to explain my version of events. The exam started for everyone at 1:14, at approximately [ time] the exam was surprisingly halted and the invigilator proceeded to explain about  fire hazards in the exam. This took no less than 30 seconds. The examination was restarted and concluded at 2:14 exactly.
At that time (2:14) I was finishing my last sentence, in fact it was the last word, when I was stopped by the invigilator. I believe this was no more than a few (2) seconds past 2:14.  I was then taken aside and accused of trying to claim an unfair advantage, for which I am now being reported. The invigilator claims to have taken several seconds to walk to me, except he was only a few metres away from me (middle row P seat 7), when he told me to stop writing instantly, which I did. 
I am horrified that I have been reported and believe it is most unfair.
1. I am a student of good character and have never been accused of or been in trouble for exam infringement throughout my education. I take exams seriously and have studied hard as I know how essential my education is for future progress.
2. I was neither trying to nor did I gain any advantage.
3. I think it was disruptive that the exam was started, then stopped for fire safety regulations. I’d have expected them to be gone through before starting. 
4. It was also unfair that the time lost for going through those regulations (I believe 30 seconds) was not added on to the actual exam time. Considering my alleged infringement was just a few (2) seconds, then had the time been rightly added back, there would have been no report.
I realise the seriousness of being accused of anything to do with exam rules and this has created a highly stressful situation having to defend myself against disqualification by writing this letter, when I have exams to sit tomorrow. I am very sorry I have gone over by 2 seconds, but I was most definitely not trying to gain an advantage. I also feel quite unhappy that the time taken for the fire hazard explanation was not given back to us, as I would then have been able to finish my sentence. Other students are willing to verify the fact time was not added back.
Thank you for listening to my version of events.
Yours faithfully

Blob

