All Topic 7 Questions

Jan 2014
A school wants to use software to create a presentation for its Open Evening. Explain what is meant by each of the following functions of the software and give a benefit of using each one in this presentation. 
(a) Animated transitions [2]
· This is when you give an entry/exit effect when you move from one slide to another e.g such as fading
Advantage:
This will keep the students interested

(b) Templates [2]
· Prewritten master slides with design and some basic information already included e.g logo/fonts
Advantage:
Saves you from having to create from scratch

(c) Importing files [2] 
· Bringing in information from another software or presentation 
Advantage:
Saves from having to retype information such as exam results 

June 2013
A company uses word processing/DTP software. Define each of the following functions of word processing/DTP software and give an appropriate example of how each can be used by the company. [6]
(a) Templates
· Prewritten master slides with design and some basic information already included. E.g The company can have a letterhead with their logo on top

(b) Macros.
· a stored list of instructions which is used to automate a task e.g adding a manager’s signature to a letter.


(c) Mailmerge.
· Incorporating data automatically from a store into an outline document e.g creating a set of letters informing shareholders of the annual general meeting.

May 2012
Web pages are now being produced by lots of people at home. Explain the following terms in relation to web authoring, giving suitable examples in each case: [4]
(i) Hyperlinks, 
(ii) Frame. 
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Hyperlink 
· An area of webpage, usually a section of text, that contains a link to another location on the web
Frame
· A section of a webpage where semi-independent activities take place e.g area with menu

